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1. O01mue MoJI0sKeHu s

1.1. ITonoxenue o0 yCTaHOBJIEHUWH OOPA3LOB JOKYMEHTOB M IMOPSAIKE BBLIAYH JJOKYMEHTOB 00
oOpazoBannM W (WiIW) O KBadu(UKAIIMU, JOKYMEHTOB 00 oOydenunm (manee — Ilosnoxenue)
ompezeNnsieT MpUOOpeTeHue, y4yeT, MOPSAOK BbIJAud, XpaHEHHWE W CIHCAaHUE JOKYMEHTOB B
o0IIIecTBe C OrpaHUYCHHOW OTBETCTBEHHOCTHIO «Akamemusi [loapsguuko» (OO0 «Axanemus
[HoapsimuukoBy).

Hcnonb3oBanne OJAHKOB, SBISIFONIUXCS 3alIAIIEHHON OT TMOJIJCIOK MOJUTpaduIecKoit
MPOAYKIMEH, MO3BOJSIET: OOJIETYUTh MPOLECC MOATBEPKIACHHUS TOUIMHHOCTH IOJYyYeHHON
KBTM(DUKAIIMH KOHKPETHBIM JTUIIOM pabOTONATENSIMH, KaIPOBBIMU CITy>)kO0aMu U JAp., SKOHOMUTh
OrOKeThI 00pa30BATENIbHBIX OPTaHHU3AINi; YCTAHOBUTH MOJTMHHOCTh U3TOTOBJIICHHOTO OJaHKa B
CBSI3U CO CTPOTOM OTYETHOCTHIO MPEANPUATHI-U3TOTOBUTENEH Mepe]l INLIEH3UPYIOIIUM OPTaHoM,
YTO MUHUMHU3HUPYET BBIMYCK (aJbIIUBBIX OJIAHKOB HEJOOPOCOBECTHBIMHU XO3SIMCTBYIOLIUMU
CyOBeKTaMHu.

Breibop npeanpusTuii-u3roroBuTeNeil OJIaHKOB JTOKYMEHTOB ocymiectBisiercs 00O
«Axanemus [loapsaauuKoB» CaMOCTOSATEIBHO.

1.2. Hacrosimee IlomokeHue pa3zpaboTaHO B COOTBETCTBHH CO CJIECIYIONIMMU HOPMATHBHBIMHU
JIOKyMEHTaMU:

e OenepanbHBIM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
denepanuny;

o [Ipuka3z MunoOpnayku Poccun ot 24.03.2025 roma Ne 266 «O06 yrBepxkaenuu [lopsiaka
OpraHM3alliii ¥ OCYIIECTBJICHHS OOpa30BaTENbHOW JEATEIHHOCTH IO JIOMOJHUTEILHBIM
npo¢eCCHOHATTBHBIM MPOrpaMMam»;

e [Ipuka3 MunucrtepctBo npocseleHus: Poccuiickoin @enepanuu ot 26 asrycra 2020 roga
No 438 «O6 yrtBepxkaenun Ilopsnka opraHu3al W OCYIICCTBICHHS 00pa30BaTEIHHOM
JEeSITeIbHOCTH 110 OCHOBHBIM IIporpaMmam Npo¢eCCUOHATBLHOTO 00YUYSHHUSD;

o MeToau4ecKMH PEKOMEHIAIMSIMU 110 pa3padoTKe, MOPSAKY BBIIAYU U YUEThI JOKYMEHTOB

0 KBaJM(pUKAIMU B cepe TononHuTensHoro oopasoBanus oT 12.03.2015 Ne AK — 608/06.

2. [Topsinoxk mpuodpereHusi 0JJAHKOB UTOTOBBIX TOKYMEHTOB

2.1. OTBeTCcTBEHHOE JUIIO OOpaIaercs ¢ 3asABKOW B OpPraHMU3aIliio, WMCEIONIYI0 JIMIICH3UIO Ha
OCYIIECTBIICHUE EATEIHHOCTH MO M3TOTOBICHUIO 3AIUIIICHHON OT MOMAENIOK Mmoiurpaduaeckoit
npoaykuuu, koropas HanpasisieT OO0 «Axkanemust [loapsgunkoB» 10roBop U CUET HA OIUIATY.

2.2. Ilpu noctymieHnn OJaHKOB UTOTOBBIX JOKYMEHTOB OTBETCTBEHHOE JIUIIO MPOBOAUT CBEPKY

COOTBETCTBHUS (HAaKTUYECKOTO KOJIMYECTBAa OJIAHKOB YJOCTOBEPEHUN U AMILUIOMOB C OJaHKaMH



MIPWIOKEHUH (MX CEpU M HOMEPOB) YUYETHBIM JAaHHBIM, COAEPIKALIMXCS B COINPOBOAUTEIBHBIX
JOKYMEHTAaX.
2.3. B OO0 «Akanemus [logpsaguukoBy JHIlaM, yCHEUIHO OCBOUBIIMM COOTBETCTBYIOIIYIO
0o0pa30BaTeNpbHyI0 MPOrpaMMy U MPOLIEAIINM UTOTOBYIO aTTECTAILIMIO, BBIIAIOTCS CIEAYIOLIUE
UTOTOBBIE JOKYMEHTBI:
- 10 OCHOBHBIM NpPOCPAMMAM HpogheccuonarvHo2o obyuenus (MporpaMMaM MOATOTOBKH,
NEPENOArOTOBKM M TOBBIIIEHUA KBAIM(UKAIUK 1O mpodeccHsM pabodux, IOJKHOCTIM
CITyaIuX) — CBUACTEIBCTBO O IIpodeccuu padbodero, TOJDKHOCTH ciryxamiero (/lpunoscernue 1)
- Nno OONONHUMENbHBIM  NPOpecCUoOHANbHbIM — npocpammam (IporpaMmaM  MOBBIIICHUS
KBaJTM(HUKAIMU U TPO(EeCCHOHAIBHOM MEepenoroTOBKH):

® YJJOCTOBEPEHHUE O TMOBBIIICHNH KBATU(PHUKAIMHU - YIS JIMIL, IPOILIEAIINX 00yUeHne B 00beme
He MeHee 16 yacoB (Ilpunooicenue 2);

® UIUIOM O Mpo(decCHOHANBbHON MEepernoAroTOBKE - JUIS JIMI, MPOIIEAIINX OOy4YeHHE IO
nporpamMMe B o0bemMe He MeHee 250 yacoB ¢ 0070kKoU U mpuioxkeHueM (Ilpunosicenue 3). Bung
JUIIIOMa O MPO(EeCCHOHANBHOM MepenoAroToBKe (YAOCTOBEPSIONIUI MPaBo BeIeHUS] HOBOTO BU/Ia
npodeccnoHaNbHOM AESITENTbHOCTH WM MOJIyYeHHE HOBOM KBalM(UKAIMK) OINpeneisercs B
3aBHCHMOCTH OT II€JH, 3aJ1a4, COAEePKaHUsI U Pe3yIbTaTOB O0YUYEHUS, YTBEPKIEHHBIMH B yueOHO-
METOANYECKOU JOKYMEHTaLUU JOTIOJIHUTEIIBHOU npogeccuoHaTbHON [IPOrPaMMBbI
npodeccroHaABHOM MePenoIrOTOBKH.

KBanudukanus, ykazpiBaemMass B HTOIOBOM JOKYMEHTE, JaeT ero oOjajareiio IpaBo
3aHUMATbHCA OIpeIeIeHHON MpodecCnOHaAbHOMN AEITETbHOCTHIO U (MJIN) BBIMOIHATH KOHKPETHBIE
TPYAOBbIE PYHKLUH, 151 KOTOPBIX B yCTAaHOBJICHHOM 3aKOHOJaTeabcTBOM Poccuiickoii denepanyu
MOpSIKE OIpeaesieHbl 00s3aTenbHble TpeOOBaHUA K HAIWYMI0 KBAIM(UKAIMU 10 pe3ybTaTraM
JOTIOIHUTENBHOTO  MPO(EeCcCHOHANLHOTO  O0pa3oBaHMsA, €CIM HHOE€ HE  YCTaHOBJIEHO
3akoHoJaTenbcTBOM Poccuiickoit deneparum.

2.4. B 000 «Axanemus [ToapsauukoBy» BBOAATCS CIEAYIOLINE JOKYMEHTHI 00 00yUeHHH:

e cmpaBka 00 00y4YEeHUH BbIACTCS CIYLIATENsIM, HE MPOIIEAIINM UTOTOBOW aTTeCTalluu
WJIM TTOJTYYMBIIUM Ha UTOTOBOM aTTECTAllMU HEYOBIETBOPUTEIbHBIC PE3YIIbTAThI, @ TAKXKE JIULIAM,
OCBOMBIIIMM 4YacTh TMporpamMMbl oOydeHuss u (uiau) otumcieHHbIM u3 000 «Akagemus

[MonpsimaukoBy (IIpunoscenue 4).

3. 3anoJiHeHHe 0JIAHKOB TOKYMEHTOB 0 KBAJTU(PHUKALMHA

3.1. biianku TOKYMEHTOB 3aKa3bIBAIOTCS B OPraHU3AI[MU, UMEIOLIEH JIMIIEH3UIO Ha OCYIIECTBICHUE
JESATEIbHOCTH IO W3TOTOBJICHUIO 3alUIIEHHONH OT TMOAJENOK MOJUTpadUuecKor MpOIyKIHH,

OnmaHKu JOKyMEHTOB 00 oOyueHun. OOpa3upl OJAHKOB JOKYMEHTOB YTBEP)KIAIOTCS JAHHBIM



MOJIOKEHUEM U TIPUKA30M TUPEKTOpa. biiaHku TOKyMeHTOB 00 00y4YeHHHU — CIIPaBKH 00 00y4eHUn
HE SBJISIOTCS 3alUIIEHHON OT MOJICTIOK MOMUTpaPuIecKoil TPOAYKIIHEH.
3.2. 3anonHeHne OJIAHKOB JOKYMEHTOB PYKOMHMCHBIM CIOCOOOM HE MPOU3BOIUTCA. braHku
JIOKYMEHTOB 3aMOJIHSIOTCS Ha rOCyAapCTBEHHOM si3blke Poccuiickoit denepanum — Ha pyCCKOM
SI3BIKE C UCIIOJIb30BAaHUEM IIPUHTEPA YEPHO-0eI01 NMevaThio.

JlomyckaeTcs mpy MOANKCH OJIAaHKOB JOKYMEHTOB HUCIOJIb30BAHUE NIAPUKOBOM MIIH TEIEBOM
PYUYKH C UEpHUJIAMU YEPHOTO U CUHETO LIBETA.
3.3. Ilpu 3anoinenuu 61aHK08 OUNIOMOB O NPOPECcCUOHATIbHOI NEPeno02omosKe He0dX00UMOo
YKa3zvleams c1e0yrujue c6e0eHus:
3.3.1. lunnomM, 2 cTpaHuLa, JieBas CTOPOHA:
- POCTABJISIETCS. PETUCTPALIMOHHBIN HOMED M0 KypHAILy PErUCTpalliU JOKYMEHTOB;
- Ha3BaHwue ropojaa (Mocksa);
-J1aTa BhIJA4YM JOKYMEHTa C YKa3aHHUEM YHuCIIa, Mecsa (MPOoMuchio) U roja.
3.3.2. JlunnoM, cTpaHuna 2, mpasas CTOpOHa:
- pammIus, UMS 1 OTYECTBO JIUIA, MPOMIEAIECrO OOYICHHSI, MUIIETCS TOTHOCTHIO B COOTBETCTBUU
C 3aIIUCHIO B MACMOPTE B UMEHUTEIHHOM a/IEKE;
- mocie cloB «mpomen (a) mpodecCHOHANBHYIO TEpernoAroToBKY B (HA)» BIHCHIBACTCS
odunranTsHOe HAMMEHOBAHUE OPTaHMU3AINH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO JIEATEIHHOCTh
COIJIaCHO Y CTaBy, B IPEJIOKHOM Ta/IEXKE;
- mocJe cioB «Pemennem oT» 3anucbIBaeTCs AaTa IPUHITHS PEIIeHHs] aTTECTallMOHHON KOMUCCHel
C YKa3aHHEM 4Huciia, Mecsia (IpOoIruChi0) M roj1a, HOMEp MPOTOKOIIA;
- TIOCTIE CJIOB «HA Be/IeHUE NMPo(hecCHOHANBHOM NesITeNbHOCTH B cepey yKasbiBaeTcs cdepa;
- TIOCJIE CIIOB <«JIMILJIOM TOATBEPKIAACT MPUCBOCHHE KBATM(UKAIIUN» BIUCHIBACTCS HAUMEHOBAHUE
HOBOM KBaJM(PHUKAIMKM, COTJIACHO YTBEP)KICHHON JIOMOJHHUTEIbHOW MPOQeCcCHOHATBHON
porpaMMe.
- JUIIJIOM TOAMMCHIBACTCS MpEACcCeaaTesieM aTTeCTAlMOHHON KOMHMCCHH, TUPEKTOPOM WM WHBIM
YIOJHOMOYCHHBIM MM JIUIIOM, a TaKKe CEKpeTapeM; Ha MecTe, oTBeAeHHOM ais nedatu (MIT)
craButcs nedyarb OO0 «Axanemus [logpsgaukoBy.

Qamuinsg, UMS, OTYECTBO HMHOCTPAHHOIO Tpa)kIaHWHA 3allMCHIBAIOTCS MO JaHHBIM
HallMOHAJIBHOTO MAcHopTa B PYCCKOSI3bIYHONW TPAHCKPHUIILIUH.
3.4. 3anonnenue 61aHK08 NPUNOIICEHUS K OUNTIOMY O NPOPECCUOHATLHOU NEPeno02omosKe:
3.4.1. Crpanuna 1:
- pammIns, UMs U OTYECTBO JIHIA, MPOLIEANIEro 00yYeHH s, MUILIETCS OTHOCThIO B COOTBETCTBUU
C 3aIlUChIO B MACMIOPTE B UMEHUTEIHHOM IaJI€XKE;
- BHOCHUTCS MH(OpMAIUs, CoAepKamas B JOKYMEHTE O MIPEIbIIyIIEM BBICIIEM HIU CPEIHEM

po¢eCCHOHAITBHOM 00pa30BaHUY;



- TIOCJI€ TPEAJIOTa «C» BIHMCHIBACTCS YUCIIO, MECSIL, TOJl MOCTYIUICHUS! Ha 00y4YeHUE U OKOHYAHUS
o0ydeHus;

- B CTpPOKE O HAMMEHOBAaHWU OPraHU3allUM, OCYILECTBISAIONIeH oOydeHHe, BIUCBHIBAETCS €ro
oduIManTbHOe HAMMEHOBAHKUE COTJIACHO Y CTaBy, B MPEIIOAKHOM MaEKe;

- HAUMEHOBAHHE MPOTPAMMBI JOTIOJIHUTENFHOTO PO(ECCHOHATBHOTO 00pa30BaHNUs;

- €CIM JONOJHUTEIBHON MpoQecCHoHaIbHON TpOorpaMMoi ObITIO MPEAYCMOTPEHO MPOXOXKACHUE
CTaXXUPOBKH, TO YKA3bIBACTCS MOJHOE OPHUIMATIbHOE HAMMEHOBAHUE MPEANPUATHS (OpraHU3aluy,
YUpeXJIeHHUs1) COTJIaCHO YCTaBy, I/ie Obljla MpOHeHa JaHHas CTaXXHPOBKA, €€ JJIUTENbHOCTh ( B
HEeeNnsAx) W/WIW TpyJOoEMKOCTh B yacaXx M TMOJy4YeHHasl CIyllaTeleM OLEeHKa (Hampumep,
«OTIIMYHOY) UITH MUIIETCS «3a4ET».

3.4.2. Ctpanuua 2:

- mocye TekcTa «3a BpeMsi o0ydeHus caani(a) 3a4eThl U SK3aMEHBI 10 CJIETYIOINUM TUCIUTLINHAMY
B rpade «HanmeHnoBaHue) NpoBOJUTCS MOJTHOE HAMMEHOBAHNE OCHOBHBIX AUCHMILINH (MOAYJIEH);
- B rpade «KoamuecTBo 4acoB» yKa3bIBaeTCs TPYJOEMKOCTh 3aHSATHH B YacaX, BBIIEICHHBIX Ha
M3yUYEHHUE KaXKJI0M AUCIMIUIUHBI (MOJYJIs);

- B rpade «OneHkKa» npeaocTapisioTCs MPOMKUCHIO TIOMyUYEHHBIE CIylIaTeNleM OLeHKU (Hampumep,
«OTJIMYHOY) WU THILETCS «3a4eT;

- mocye cioB «MToroBas aTTecTalys» BOUCHIBACTCS MOJTYUYCHHAs OLIEHKA.

- B HIDKHEH YaCTH NPUJIOKEHUS K JUIJIOMY IOAIMUCH CTaBUT PYKOBOJIUTENb 00pa3oBaTeIbHOMN
OpraHM3aliyi WU MHOE YIOJIHOMOYEHHOE UM JIMIIO, a TakXke cekperapb. Ha mecte, oTBeneHHOM
st medatu (MII) craBuTcst meyaTs.

3.5. 3anonnenue 61aHK06 yOOCMOGEPEHUIL 0 NOGBIUIEHUU KEATUPUKAUUU:

3.5.1. YnocroBepenue, 2 cTpaHuliia, JeBasi CTOPOHA!

- IPOCTABJISIETCS] PErHMCTPAL[MOHHBII HOMED M0 JKypHaIy PETUCTPALUU JOKYMEHTOB;

- Ha3BaHwue ropojaa (Mocksa);

-JlaTa BbIa4M JJOKYMEHTA C YKa3aHUEM 4Hciia, Mecsa (IpONKChio) U roja.

3.5.2. YnocroBepenue 2 cTrpaHulia, npaBasi CTOpOHa

- HIDKe coB «HacTosiiee ynoctoBepeHne CBUAECTEILCTBYET O TOM, YTO» BIUCHIBAIOTCS (haMuUIus,
UM$ U OTYECTBO JIMIIA, IPOLIEIIIET0 00yYEHHE MTOJIHOCTHIO B COOTBETCTBHUHU C 3aMKCHIO B [TACIOPTE
B UMECHUTEIILHOM Ma/IeXKeE;

- B MEPHOJ C.. TO.. YKa3bIBaeTCs JlaTa Hayajla ¥ Jara 3aBeplICHHUs 0O0y4eHus B (popmare 4duclio,
MecsIl (MTPOMHCHIO), TOJ.

- B CTpPOKE O HAMMEHOBAaHWU OPraHU3alUM, OCYILECTBISAIONIeH oOydeHHe, BIUCBHIBAETCS €ro
o(unmanbHOE HANMEHOBAHKE COTJIACHO Y CTaBy, B MPEAJIOKHOM MaJIexKe;

- AaJiec MpOoIMuUuChbIBACTCA HAMMCHOBAHHUC IIPOrpaMMBbI U 00BeM IMporpaMmsI B Hacax.



-B HIDKHEHW 4JacTu YAOCTOBCPCHUSA NOANHUCBIBACTCA JUPCKTOPOM HJIM MHOC YIIOJIHOMOYCHHOC UM
JIMIO, a TAKKC CCKPCTAPhb.

Ha otBenennom mecte miis neuatu (MII) craButcs nedars OO0 «Axanemus [ToapsiaaukoBy.

3.6. Ilpu 3anonnenuu 6aanK06 céudemenbcme 0 npogheccuu padouezo, 00JIAHCHOCHIU CTIYHCAULECO
Heo0X00UMO YKa3vleams C1e0ylouiue c6e0eHuUs:

- POCTABIISIETCS PETHCTPAIIMOHHBIN HOMED I10 JKypHATYy PETUCTPALUU JOKYMEHTOB;

- laTa BbIJJa4M JOKYMEHTA C YKa3aHHEM 4Hclia, Mecsia (IIPOoIUChI0) U TOAa;

- Ha3BaHwue ropoja (YaitkoBckuii);

- TIOCJIe CJIOB «HACTOSIIEE CBUICTEIHCTBO IMOATBEPXkKAACT, YTO» YyKa3bIBaeTcs (Gamuius, ums,
OTYECTBO MPOIIEANIETO O0yUYeHUE B IMCHUTEILHOM MACKE;

- HIKE YKa3bIBaeTCs Ha3BaHHE OCHOBHOM MpOrpamMmbl IPo(hecCHOHATBEHOTO 00YUYEeHHUS;

- YKa3bIBaeTCsi 00BbEM MPOrpamMmbl B 4acax;

- B TIEPHUOJ C.. MO.. YKa3bIBACTCs JlaTa Hadaja M Jara 3aBeplieHusi o0ydeHus B opMare 4ucio,
Mecs1 (IPONKCHIO), TO.

- TOCJI€ CJIOB «PEIIEHHWEM aTTeCTallMOHHOW KOMHCCHUU» YKa3bIBAeTCS JaTa MPUHATHS PELIEHUS
aTTeCTallMOHHON KOMHUCCHEN ¢ yKa3aHUEM 4Yucia, Mecsia (MpoMnuchio) U rofa, HOMep IPOTOKOIA;
- TIOCTE CJIOB «IPHCBOEHA KBaIM(UKAIMA) YKa3bIBa€TCAd KBATH(PHUKAIUS U TMPUCBOCHHBIN
KBAJTM(UKAIIMOHHBIN pa3ps (eciu KBaTu(pUKAIMOHHBIN pa3ps/l He IPUCBAaUBACTCs OpraHU3aIUei,
OCYIIECTBIISIONIEH 00yUeHHe, TO B CBUIETENbCTBE HE YKA3bIBACTCSI pa3psii)

- CBUJIETENILCTBO O Mpodeccuu paboyero, TOMKHOCTHU CITY>KaIlero MOJIUCHIBAETCS IpeceaaTeIeM
aTTeCTAllMOHHOW KOMHCCUH, PYKOBOAHMTENIEM OOpa3oBaTeNbHON OpraHM3allii WA HWHBIM
YIOJHOMOYCHHBIM UM JIMIIOM; Ha MecTe, oTBeAeHHOM i nedatu (MII) craBurcs meuats OO0

«Axanemus [loapsaauukoBy.

3.7. 3anonnenue cnpagku 06 0dyuenuu:

- YKa3bIBaeTCs J1aTa BhIIauu CIPABKH;

- [Tocne cioB «gaHHas CIpaBKa BbIIaHA» YKA3bIBAIOTCS (DaMIITUS, UMSI M OTYECTBO (IIPU HATWIHH)
00y4YaroIerocs, MANIETCs MOJHOCTHI0 B COOTBETCTBUU C 3allUCHhIO B MACIOPTE B UMEHHTEIHHOM
Majexe;

- YKa3bIBAETCs JlaTa POXKACHUS, HAMMEHOBaHHE 00pa30BaTeIbHOM Opranu3anum, opma o0ydeHus,
Ha3BaHUE MMPOTPAMMbI O0YUICHUS;

- B Tabmume B cronbmue «HammeHoBaHWE IUCHMIUIMHBI (MOJIYJIS)» YKa3bIBA€TCsA ITOJTHOE

HaMMEHOBAHUE OCHOBHBIX JTUCLIMIUIUH (MOAYJIEH);



- B rpade «OoTMeTKa, MOJy4YCHHas Ha MPOMEXKYTOYHONH/UTOTOBOM aTTECTAallUd, MPOCTABISIOTCS
MIOJIyYEHHbIE  CIYIIATEJIEM  OLEHKU  (OTJIMYHO»,  «XOpOLIO»,  «yJOBJIETBOPUTEIILHO,
«HEYAOBJIETBOPUTEIILHOY) WM MUIIETCS «3a4ET», «HE3aYET).

- B HIDKHEH YacTH CIPAaBKU MOJIMUCH CTAaBUT PYKOBOJIUTENb 00pa30BaTEIbHON OpPraHU3alMK WU

MHOE ynoJiHoMoueHHoe uM juio. [lonnuck 3aBepsercs neuarbio OO0 «Akanemus [loapsiuukoBy.

4. Yuert, XpaHeHHe U BbIIa4a 0JIJAHKOB UTOTOBbIX IOKYMEHTOB

4.1. bianku UTOroBeIX JOKyMeHTOB XpaHsTcs B OO0 «Akanemus [loapsaaunkoBy», Kak TOKYMEHTBI
CTPOTOI OTYETHOCTH U YUUTHIBAIOTCS 1O CHEIHATEHOMY PEECTpY.
4.2. IIpuobpereHHbIe OJaHKH UTOTOBBIX JOKYMEHTOB PETUCTPHPYIOTCS OTBETCTBEHHBIM JIMIIOM 32
y4eT MaTepUaIbHBIX IICHHOCTEH B KHUTE ydeTa OJIAHKOB JOKYMEHTOB CTPOTOH OTYETHOCTH,
KOTOpasi IPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS, ONEUaThIBACTCd U XPAHUTCS KaK JOKYMEHT
CTPOTOl OTYETHOCTH, 3aIUCH B KHUTY Yy4yeTa MPOU3BOJATCS MPH JHOOOM JBH)KEHUU OJAHKOB.
JlommyckaeTcsi BeICHHE OJHOW KHUTH Y4€Ta, B KOTOPOH BBIACISIETCS HEOOXOIUMOE KOJIUYECTBO
CTpaHUI TIOJ] KaXIbIi BUI OJIAHKOB.
4.3. B xkHury ydera OJJaHKOB JOKYMEHTOB CTPOTOH OTYETHOCTH: YJAOCTOBEPEHHUH O MOBBIIICHUU
KBATH(UKAIIMHN, TUTIIIOMOB O MPOGECCHOHAIBHOW MEPEnoAroOTOBKE, CBUAETEILCTB O Mpodeccuu
pabodero, TOMHKHOCTH CITYKAIIETO 3aHOCATCS CIEIYIONINE JaHHbIE:

® HamMcHOBaHHME (OPMBI  CTPOTOM  OTYETHOCTH: YJIOCTOBEPEHHE O  TIOBBIIICHUE
KBATU(UKAIIMN, JAWIUIOM O TPO(ECCHOHATBHON MEepPEenoArOTOBKE, CBHJIETEILCTB O Mpodeccuu
paboyero, JOHKHOCTH CITy>Kallero;

® cepus U HoMepa MOTYyYEHHBIX OJJAHKOB CTPOTOM OTYETHOCTH;

® Jara MOJIy4eHHUs U BbIIa4¥ OJTAHKOB CTPOTOM OTUETHOCTH;

® KOJIMYECTBO MOJYYECHHBIX U BbIIAHHBIX OJIAHKOB;

® OT Kakoi opranu3aiuu (Tunorpadun) MoIydeHbl OJJAHKH CTPOTOM OTYETHOCTH;

® JIOAIIMCH OTBETCTBCHHOI'O JIUIIA.

4.4. Jlna ydyera BBIIAYM HTOTOBBIX JIOKYMEHTOB, IYOJMKAaTOB HTOTOBBIX JOKYMEHTOB, HHBIX
JTOKyMEHTOB B 00pa3oBaTEeIbHON OpraHM3allMM BEXYTCS KHUTU PETHCTPAlM BBIAAHHBIX
JOKYMEHTOB (fajiee — KypHal):

® KypHaJI perUCTPalUy BbIJauu YOCTOBEPEHUN O MOBBIIICHUH KBATU(UKAIIH;

® JKypHAJ PETHCTPAIMH BBIAAYH AUIUIOMOB O MPO(GECCHOHAIBHOMN MEePENoAr0TOBKE;

® JKypHAI pETHCTpali BBIJAYM CBUAETENBCTB Ipodeccuu padodero, JTOHKHOCTH
CITy’KalIllero;

® I KypHaJI pErUCTPalliy BBIJJAYH CIIPaBOK 00 00yUYeHUH;



4.4.1. B )xypHaJie perucTpaiiy BelJa4d yIOCTOBEPCHHH O MOBBIMICHUN KBaTHU(PUKAIIUHN, TUTIIOMOB
0 TpodecCHOHANBHON TMepenoAroToBKe, CBUACTENBLCTB O IMpodeccun padodero, AOHKHOCTH
CITy>Kalllero BHOCSATCS CIEAYIOUINE TaHHBIE:

® jara BbIIayly;

® (amuus, UMS, OTYECTBO OOYUHBILEToCs (IOCIEHEE - IPU HATHYUH);

® PEruCTPAaLlMOHHBIN HOMED;

e cepus (Ipy HATUYMU) U HOMep OnaHka (YZOCTOBEPEHHUs O MOBBIIICHUM KBaTH(HUKALNW;
TUIIOMa O TPO(ECCHOHAIBHONW TEPEeNoAroTOBKE; CBHJIETEILCTBA O TMpodeccuu padouero,
JOJDKHOCTH CITYKAIIero)

® HOMEp IPOTOKOJIA;

® qporpaMma oO0y4eHus;

e OO u mnoanuch JuIQA, MOIYYUBUIETO JOKYMEHT (€CIM JOKYMEHT BBIAAH JIMYHO
oOy4uBIIEMYCS THOO 1O JOBEPEHHOCTU TPETHEMY JIUILY), TUOO JaTa U TPEK-HOMEP OTIPaBICHUS
(ecu nokymeHT otmpasiieH yepes [louty Poccun mubo kypsepckyro ciyx0y);

® TpUMCUYaHUSI.
4.4.2.B xypHaJje BbIIaud CIIPaBOK 00 00y4YeHUH BHOCSATCS CIICAYIOIIUE TaHHBIC:

® jara BbIIaYU IOKYMEHTA,

e (bamuius, UMs, OTYECTBO (TOCIEAHEE - MPH HAIWYMM) JIUIA, TOJYYUBIIETO JOKYMEHT
(oOyuuBIIETOCS );

® [OPSAKOBBIA PErUCTPALMOHHBIA HOMEP JOKYMEHTA;

® Ha3BaHME MIPOrPaMMbl O0YUYECHHUS;

e OUO u noanuck MHIa, KOTOPBINA MOTYYHII JOKYMEHT (€CIIi JOKYMEHT BBIIaH JTUYHO, JINOO
[0 JTOBEPEHHOCTH), JIMOO JaTa M TPEK-HOMEp OTIpaBJICHUs (€CIM JOKYMEHT OTIpaBIIEH depe3
[Touty Poccuun mu60 Kypeepckyto ciayxo0y);

4.4.3. Eciu Obuta gomynieHa omuoKa B )XKypHaJie PErUCTPalliy, TO IIOBTOPHO 3aIUCh HE JICIAeTCH.
HeBepHo caenanHas 3amuch KOPPEKTUPYETCS MOCPEICTBOM BIHMCHIBAHHS PsIZIOM HOBOM 3alUCH U
BHECEHUS JIOMOJHUTENbHON 3amucu «VcrnpaBieHHOMY BepuTh». CTaBUTCS MOANUCH W JEIIASTCS
pactudpoBKa MOITUCH.

4.4. Tlpn Bbmaue OyOIMKAaTOB JOKYMEHTOB, B JKypHaJl PErHCTpallMd BbIIa4l JOKYMEHTOB
3aHOCATCS:

® PETUCTPALMOHHBIA HOMEp MyOIuKaTa JOKYMEHTA;

® jara BbIIaYu IOKYMEHTA,

® (amwms, UMs ¥ OTYECTBO (ITPH HATTUYMH ) 00YYAIOIEroCs; B CITy4ae MmojgydeHus 1yOaukara
UTOTOBOTO JIOKYMEHTa IO JOBEPEHHOCTH - TakkKe (haMuiIus, UMs U OTYECTBO JIUIA, KOTOPOMY
BBIJIaH JOKYMEHT;

® cepus M HOMeEp OJaHKa TyOJMKaTa HTOTOBOTO JTOKYMEHTA,



® jara M HOMEp NPOTOKOJAa aTTECTALIMOHHOW KOMUCCHUH;

® Ha3BaHME IPOTPaMMbI 00yUEHUS;

® TOJMHUChH JIUIAa, KOTOPOMY BbIJaH IyOJMKaT JOKyMEHTa (€cilid JOKYMEHT BBbIJAH JIMYHO
oOyyJaroremycsi 1100 MO TOBEPEHHOCTH), JTUOO JaTa ¥ HOMEP IMOYTOBOTO OTIpaBJICHUsS (eCiau
JOKYMEHT HaIlpaBJIEH Yepe3 OlepaTopoB TOUYTOBOU CBA3H);

® TpUMCUYaHUSI.
4.4.1. lyonvkat UTOroBOro TOKyMEHTA BBIIaeTCS:

® B3aMEH YTPAayeHHOI'0 UTOTOBOTO JOKYMEHTA;

® B3aMEH HTOTOBOIO JOKYMEHTA, COJEPIKAIEro OIIMOKH, OOHApYyKEHHBIC OO0YyJaroIIUMCs
II0CJIE €70 MOJIYUYEHUS;

® NIy, UI3MEHHUBILIEMY CBOIO (haMIIINIO (MM, OTYECTBO).
4.4.2. JlyOnukatel WTOTOBOTO JOKyMeHTa odopmisitorcs Ha OnaHkax, npumeHseMbix 00O
«Axanemus [loapsguukoB» HAa MOMEHT MOJauH 3asBJICHUS O BblJaue AyOJIMKaTOB.
4.4.3. 1y6iuKaTel UTOTOBOTO JOKYMEHTA BBIJJAIOTCSI HA OCHOBAHUU JINYHOTO 3asIBIICHUSL.
4.4.4. 1y6imkat UTOrOBOTO JIOKYMEHTA BBIAAETCS 00yYaroUIeMycCsl TMUHO WM APYTroMY JIHILY IO
3aBEpEHHOM B YCTAHOBJIEHHOM IIOpPSIKE JIOBEPEHHOCTH, BBIJAHHOW YKa3aHHOMY JIMILY
o0yJaromuMcs, Wi 10 3asBJICHUIO 00yYarolIerocs HampaBisieTcsl B €ro aJpec Yyepe3 ornepaTopoB
MOYTOBOM CBSI3U OOLIETO MOJIB30BAHUS 3aKa3HBIM MOYTOBBIM OTIPABICHUEM C YBEIOMIICHHEM O
Bpy4eHuu. JloBepeHHOCTh U (WJIM) 3asBJICHUE, IO KOTOPHIM OBLI BBIJAH (HAIpaBlIE€H) UTOTOBBIN
JOKYMEHT, XpaHITCs B IMYHOM JieJie 00y4aroerocs.
4.5. B ciyyae OCBOCHHS JOMOJHUTEIBHOW NpO(ECCHOHATBLHON MPOTrpamMMbl TMapajlICIBHO C
MOJIyYeHUEM CpPEIHEro NMpo(ecCHOHAIBHOrO M (MJIM) BBICHIETO0 0Opa3oBaHHUs yIOCTOBEPEHHE O
MOBBIIIEHUHN KBaTM(PUKALUU U (MIIH) JUILIOM O TIpOQecCHOHATBHON NMEepenoAroTOBKE BbIIAIOTCS
BBIITYCKHUKY OJIHOBPEMEHHO C MOJIyY€HHUEM COOTBETCTBYIOLIETO TOKyMeHTa 00 oOpa3oBanus. Jlo
MOMEHTA TOJY4YeHHs] COOTBETCTBYIOIIErO JOKYMEHTa 00 00pa30BaHMM BbIJAeTCS CIpaBKa 00
o0beMe 0CBOCHHS 00pa30BaTEeIbHON MPOTPaMMBI.
4.6. XKypHan perucrpauuy HIpOLIHYPOBBIBAIOTCS, cKpermsitorcs nedateto OO0 «Akanemus
[TonpsaAunMKOB» M XpaHIATCA KaK JOKYMEHTBI CTPOTOM OTYETHOCTH.
4.7. Tlepemaua TOJY4YEHHBIX OJIAHKOB MTOTOBBIX JIOKYMEHTOB JPYTUM 00pa3oBaTelIbHBIM
OpraHM3alMsIM HE JOIyCKaeTCsl.
4.8. UrtoroBble NOKYMEHTHI, HE MOJy4YeHHble oOyuarommmucs, xpanarcs B OO0 «Axanemus
[ToapsimunkoBy» B celide 10 X BOCTpeOOBAHUS.
4.9. 1o nmuuHOMY 3as1BICHUIO OOYYArOIIETOCs UTOTOBBIN JOKYMEHT MOXKET OBITh HAIPaBIICH Ha €ro
JOMAIIHUHM TOYTOBBIN anpec. Ecnu 3aka3unkoM oOydeHus SBISIETCS OpraHU3alus — Ha MOYTOBBIN
azpec opranu3anyu. JIn6o ykas3pIBarOTCs YCIOBUS MOMYUYSHHUS UTOTOBBIX IOKYMEHTOB B JIOTOBOpPE

00 OKa3aHWU TJIATHBIX 00Pa30BaTEIbHBIX YCIIYT.



4.10. Ilpu Ha3HAYEHWU HOBBIX PAOOTHUKOB, OTBETCTBEHHBIX 3a IMOIYYCHHE, YUET M XpaHEHUE
OJIaHKOB HEMCIIOIh30BAaHHBIC OJIAHKHU, & TAK)KE KHUTH y4eTa M PETUCTPAIMU TIEPEJAI0OTCS 0 aKTaM,
KaK JOKYMEHTBbl CTpOrod OT4eTHOCTH. [IpoBoAMTCS MHBEHTapu3alMs B CBSI3U CO CMEHOH
MaTepUaIbHO-OTBETCTBEHHBIX JIUL. COTPYIHUK, IPUHSABLINM OJIaHKU TOKYMEHTOB 00 00pa3oBaHUU
U (unu) o KBaNM(UKAIMU, PACIHCHIBACTCS B OMUCU B TOJYYEHUH, a CAABIIUN — B CHAyYe ITUX

OJIAHKOB.

5. Cnucanue ¥ YHMUYTOKEeHHE OJJAHKOB UTOTOBbIX IOKYMEHTOB

5.1. CnucaHve MTOTOBBIX JOKYMEHTOB MPOMU3BOJIUTCS KOMHCCHUEH, YTBEPKIAECHHOW MPUKA30M
pyxoBogutenss OO0 «Akanemus [loapsaunkosy.
5.2. Komuccust o crucanuio 6JaHKOB CTPOTOM OTUYETHOCTH MPOBOAMT CBEPKY HalU4usl OJaHKOB,
COCTaBJISIET aKkT UX criucanus ([lpunoocenue 5).
B akTe mpuBOIMTCS COCTaB KOMHCCHM IO CHUCAHUIO, YKa3bIBAIOTCA JaTa U HOMEp JOKYMEHTa,
KOTOpBIM JlaHHasi KoMuccus Obuta HazHaueHa. CHuchIBaeMble JOKYMEHTBI IMEPEYHCISIOTCS C
YKa3aHMEM HMX HOMEpOB, CEPUU U IPHUYUH CHMCAHMS. AKT MOJNMCHIBAIOT WIEHBI KOMHCCHM, U
yTBepkaaet pykopoautenab OO0 «Axanemus [oapsaauukony.
5.3. VcnopueHHble NMpU 3aMOJIHEHUU OJIAHKU HUTOTOBBIX JOKYMEHTOB IOJUIEKAT CHUCAHHUIO U
YHHUYTOXXCHHUIO KOMUCCHEH 110 CIUCAHUIO OJIAHKOB CTPOTO# oT4eTHOCTH. KOMHCCHS cOCTaBIISIET akT
O CITMCaHMHU OJIAaHKOB CTPOTOH OTYETHOCTH B OJHOM 3K3eMIUIsApe. B akTe mponmuchio yKa3bpIBalOTCS
HOMEpa YHUUYTOXKAEMbIX OJJaHKOB JTOKYMEHTOB, a TaKXKe JaTa UX YHUUYTOKEHUS.
5.4. CnucaHve M yHUUYTOKEHUE JOKYMEHTOB CTPOTrOM OTYETHOCTH MPOU3BOJAMTCS HAa OCHOBAHUH
aKTa OJMH pa3 B KBapTall:

® 00 HCIOpYEHHBIX OJaHKAaX JIOKYMEHTOB, B KOTOPBIX YKAa3bIBAIOTCSI HOMEpa U CEpUH

HUCIIOPYCHHBIX 0J1aHKOB JAOKYMCHTOB, IIPUYKWMHA YHUUYTOXKCHUA U JaTa UX YHUYTOXKCHUA.
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