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1. OBIIME ITOJIOXKEHUA

1.1. Hacrossmue IlpaBuia BHyTpeHHEro TpyaoBoro pacnopsiaka (manee — I[lpaBuna)
OTIPEEIISAIOT TPYIOBOM paclopsA0K B OOIIECTBE C OIPAaHUYEHHON OTBETCTBEHHOCTHIO «AKaJAeMHUs
Honppsaunukoy» (nanee — OO0 «Axkanemus [loapsa1unKoB» U peraaMeHTUPYIOT MOPSIOK pUéMa U
YBOJIbHEHUSI COTPYITHUKOB, OCHOBHBIE MTpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYIOBOTO
JIOTOBOpa, PEKUM padoyero BpEMEHHU, BpeMs OTAbIXa, MEphl MOOLIPEHHUS W B3BICKAHUS,
pUMEHsieMble K paOOTHUKAM, a TaK)K€ WHBIE BOIIPOCHI PETYJIMPOBAHUS TPYJIOBBIX OTHOLIEHUI U
MHBIX HETIOCPEACTBEHHO CBsI3aHHBIX ¢ HUMU oTHOLIeHUH B OO0 «Akaaemus [loapsaauukoy

1.2. Hacrosimue [IpaBuna sBIISIFOTCS JIOKJTbHBIM HOPMaTUBHBIM aKTOM, pa3paboTaHHBIM
U YTBEPKJICHHBIM B COOTBETCTBUU C TPYJAOBBIM 3aKOHOJATEILCTBOM P®, HHBIMU HOPMATUBHBIMH
MIPABOBBIMHU aKTaMH, COJAEPKAIIMMU HOPMBI TPYJOBOTO IpaBa, B TOM YHUCII€ 3aKOHOAATEILCTBOM
P® B cdepe obOpa3oBanus B IEMIX YKPEIUIGHHS TPYAOBOM JAUCHUIUIMHBI, 3(PQPEKTHBHOM
OpTraHMU3aINH TPY/a, PAlMOHAIEHOTO HCIIOIB30BaHMS pab0Yero BpeMEHH.

1.3. B Hacrosmux [IpaBuiax ucronb3yrOTCs CIEAYIOMINE TOHSATHS:

Pa6orogarens — OO0 «Akanemus [loapsaaukoBy»

PaGoTHuk — ¢u3nyeckoe NHIO, BCTYMHUBIIEE B TPYIOBBIE OTHOIIEHUs ¢ PabGoTomarenem Ha
OCHOBaHUHU TPYJIOBOTO JOTOBOpa M HA MHBIX OCHOBAHMSX, MPEAYCMOTPEHHBIX CT.16 TpymoBoro
Konekca Poccuniickoit @enepanuu (nanee — TK P®, TpynoBoii kogekc PO).

2. HOPAAOK IPUEMA U YBOJIBHEHUS PABOTHUKOB

2.1. TpynoBbie OTHOIICHHS] BO3HUKAIOT MexAy PabotHukom u Paboromarenem Ha
OCHOBaHUU TPYJIOBOT'O JJOTOBOPA, 3aKJIF0YAEMOT0 MU B COOTBETCTBUU ¢ TpynoBbIM Kogekcom PO.

2.2. [lpy 3akm0YeHWH TPYAOBOTO JOrOBOpa JHMIO, IOCTymamoliee Ha palory,
npeabsBisieT Paboronarento

o NacropT WK MHOU JOKYMEHT, YAOCTOBEPSAIOMINN JTUYHOCTD;

. TpynoByto KHWXKKY (cmpaBky CT/I-P, ecnu snexTpoHHas TpyaoBash KHIDKKA), 3a
UCKJIIOYEHHEM CITydaeB, €CJIU TPYAOBOM IOTOBOP 3aKII0YaeTCsl BliepBbie Wik PaGoTHHK mocTynaeT
Ha pa0doTy HA YCIIOBUSX COBMECTUTEIHCTBA;

o JTOKYMEHT, TOATBEPKNAIONIUN PETUCTPALUI0 B CUCTEME HWHIAUBUAYAIHHOTO
(mepcoHU(PUIIMPOBAHHOIO) yUETa, COIEPIKAILEE CBEJIEHHUS O CTPAXOBOM HOMEpE UHIUBUIYaJIbHOTO
JHUIEBOTO cueTa B (¢opMe BJICKTPOHHOTO JOKYMEHTa JIMOO CTPaxOBOE CBUJICTEIHCTBO
roCy/apCTBEHHOTO MEHCHOHHOIO CTPAaXxOBaHUsI B OyMa)KHOM BHJIE;

° BOEHHBINA OMJIET JJ11 BOCHHOOOS3aHHEIX;

. JTOKyMEHT 00 00pa3oBaHuU M (MJIM) O KBaTU(UKAIIUU WM HATMYAU CHEIHATBHBIX
3HaHUH MO0 ero HajyIeXKalle 3aBEPEHHYI0 KOMHUIO (IIPH MpUeMe Ha paboTy 10 COBMECTUTEIBCTBY )-
IPU MOCTYIUIEHUH Ha paboTy, TPEOYIOUIMX CHIENUAIbHBIX 3HAHUN WM CHIEIUAIbHOMN MOJATrOTOBKHU;

2.3. Ilpm 3akim0YEeHHH TPYAOBOrO JIOTOBOpa BHepBele Paboromarens odopmisier
JNEKTPOHHYIO TPYIOBYIO KHIDKKY.

B cnydae orcyTcTBHS y JMIIa, MOCTYMAIOMIETO Ha paboOTy, TPYAOBOW KHIKKH B CBSI3U C
yTpaToii, MOBPEKICHUEM WM MHOU NpuunHe PaboTonarens 0053aH 10 MUCbMEHHOMY 3asIBJICHHUIO
ATOrO JUIA (C YKa3aHHEeM MPUYHHBI OTCYTCTBUS TPYAOBON KHIKKH) O)OPMUTH HOBYIO TPYIOBYIO
KHIDKKY (32 MCKJIIOYEHHEM CIIy4aeB, €CIM B COOTBETCTBUU C TpymoBbIM kojekcoM P®, nHbIM
(denepanbHBIM 3aKOHOM TPYIOBasi KHMKKa Ha Pab0oTHUK He odopmisercs).

2.4. TpynoBoil IOTOBOp 3akKiIOYaeTCs B IMHUCBbMEHHOW (QopMe, COCTaBISIETCS B JIBYX
DK3EMIUIAPaX, KaXKIbI M3 KOTOPHIX TMOIMUCHIBAIOT CTOPOHBIL. OJHH JK3EMIUISIP TPYAOBOTO
noroBopa mnepemaercs PaboTHuky, npyroit xpanutcs y padoronarens. [lomydyenne PaboTHuKOM
DK3EMILIpa TPYAOBOTO JOrOBOpa MOATBEPKAACTCA MOAMHCHI0 PaboOTHHMKA Ha JK3EMILIIpE
TPYIOBOIO JOTOBOpa, XpaHsuiemcs y Paboronarens.

2.5. CoTpyIHUKH POXOJIAT MEAULIMHCKUIM OCMOTp C IEPUOJUYHOCTBIO 1 pa3 B roa.

2.6. K negarorndeckoi AeATeIbHOCTH HE JOMYCKAOTCA JULIA:

e JIMIICHHBIE TpaBa 3aHUMAThCS MEJarorMyecKoil JesTeNIbHOCThI0 B COOTBETCTBUU C
BCTYNMBIIMM B 3aKOHHYIO CHJIy IMPUTOBOPOM CyJla; WMEIONIME WJIM HMEBIIUE CYIUMOCTb,
MOJIBEPraloIIrecss WIM IOABEPraBIIMECS YTOJOBHOMY IPECIIEOBAHUIO (32 HMCKIIOUEHHUEM JIMIL,



YrOJIOBHOE TPECTYIUICHHE B OTHOIIEHHMH KOTOPBIX MPEKpalleHO [0 peabuIUTUPYIOUINM
OCHOBAHMSM) 32 TPECTYIUICHUS MPOTHB >KU3HU M 3I0POBbs, CBOOOIBI, YECTH WM JIOCTOMHCTBA
JMYHOCTH (32 UCKITIOUEHHEM HE3aKOHHOTO MIOMEIICHHSI B ICUXUATPUUYECKUI CTallMOHAD, KJIEBETHI U
OCKOpOJIEHUs), TTPOTUB CEMbH HECOBEPIICHHOJETHUX, 3J0POBbSI HACEJCHUS W OOIIECTBEHHOU
HPaBCTBEHHOCTH, a TAK)KE MPOTUB OOIIECTBEHHOH 0€301acHOCTH;

® UMEIOIIME HEMOHATHYIO WM HEMOTAIICHHYIO CyIMMOCTh 32 YMBIIIJICHHBIE TSHXKKUE U 0c000
TSDKKHE TIPECTYTUICHUS;

® [IpPU3HAHHBIC HEIEECTIOCOOHBIMHU B YCTAHOBIIEHHOM (he/iepaIbHBIM 3aKOHOM MOPS/IKE;

e uMeromue 3a00JEeBaHUs, NPEAYCMOTPEHHBIE MEPEYHEM, YTBEpKAaeMbIM (peaepanbHbIM
OpPTraHOM HCIIOJTHUTEIBHOM BIIACTH, OCYIIECTBISIFOIIUM (YHKIIMIO IO BBIPAOOTKE TOCYIapCTBEHHON
MOJIMTUKHA U HOPMAaTUBHO-TIPAaBOBOMY PETYJIMPOBAHMIO B 00JIaCTH 3ApaBOOXPAHEHUSI.

2.7. Kpome mepeyucieHHBIX JOKYMEHTOB, paboTojaTellb MOXET TOoTpeOoBaTh
PEKOMEHJALNU C MOCTEeIHEro MecTa padoThl, yueObl, a TakKe MPOBEPUTH 3Ty MH(OpMAIUIO B
OpraHU3allNy, BbIJABIIECH €€.

2.8.  IIpuem Ha paboTy ohopMISETCS MPUKA30M FeHEPATHHOTO TUPEKTOPA, U3JaHHBIM HA
OCHOBAHMU 3asIBJICHUS ¥ TPYIOBOTO IOTOBOPA, KOTOPKIN 00BsIBIIsIeTCS PaOOTHUKY 1O/ POCTIHCE.

2.9.  Ilpu nocrymnenuu PaboTHuka Ha paboTy paboToaarens 00s3aH:

o 03HaKOMUTh PaboTHHKa ¢ MOpYy4YeHHOH paboTOH, YCIOBUSIMH M OIUIATOH TpyJa,
Pa3bACHUTH €ro MIPaBa U 00S3aHHOCTH;

o O03HaKOMUTh Pa0oTHHMKa C mNpaBWiIaMH BHYTPEHHETO TPYJOBOIO paclopsiKa,
neiicrByromumMu B OO0 «Akanemus [loapsaagunkosy;

o IPOMHCTPYKTUPOBaTh PabOoTHMKA MO TeXHHWKE 0€30MacHOCTH, MPOU3BOICTBEHHON
CaHUTApUU, TUTHEHE TPYZa, IPOTUBOIIOKAPHOM OXPAaHE U APYTUM IIPAaBUJIaM 110 OXPAaHE TpyJa.

o IpU MOCTYIUIEHMH Ha paloTy, CBSI3aHHYIO C MaTEpUAIBbHOM OTBETCTBEHHOCTHIO,

paboTonmaTenp UWMEET TMpaBo 3aTpedoBaTh OT KaHAUAATa NPEIOCTABICHHUS MHUChMEHHOM
XapaKTePUCTHKU C MPEAbIAYLIEr0 MecTa paboThl.

2.10. IIpu moctyriennu Ha paboty, PaboTHHKY (TIpu HEOOXOAMMOCTH) YCTaHABIUBACTCS
WCIIBITATENIbHBIA CPOK B cOOTBETCTBUHU O CT. 70 TK P®. YcnoBue 00 ucnbITaHNM yKa3bIBACTCS B
TPYZOBOM JOIOBOPE.

2.11. Tlpwu 3aKJIFOYeHUH TPYIOBOTO J0roBopa ¢ PaOOTHUKOM Mpy MUCHbMEHHOM COTJIaCHH
PaboTHuKa ¢ ydeToM ero KBau(uKauy (HATHYHHA CMEXKHOM HITH APYTor poeccrun) MOXKeET ObITh
yKa3aH MepeueHb JAOMOJHUTENbHBIX Pab0T, KOTOpbIE OH OYAET BHIIOJIHATH B TEUEHUE T0/1A.

2.12. B npouecce paboThl, 0 Mepe HEOOXOIUMOCTH, aIMUHUCTpALUEH yUPEKACHUS C
cornmacus PaboTHHMKa MOTYT BHOCHTBbCS HW3MEHEHHUS M JIONOJIHEHUS B II€peueHb paHee
00yCJIOBJICHHBIX PadoOT.

2.13. PacTtopykeHue TPYyJIOBOTO JOTOBOpA MO MHUIIMAaTHBEe PaboTHHKA MPOU3BOAUTCS IO
UCTEYCHHUHU JIBYX HeNeNb ¢ MOMEHTa MHUCbMEHHOTO MpeaynpexaeHus o6 stom Paboronarens. B
cilydasix, Korja 3asBiieHne PaboTHrKa 00yCI0BI€HO HEBO3MOXKHOCTBIO MPOJIOJKEHUS UM PaOOThI
(3auncnenre B 00pa3oBaTeNbHOE YYPEXKICHHE, BBIXOJ HAa TEHCHUIO, MPUYHUHBI, CBS3aHHBIC C
COCTOSIHMEM 3JI0POBBS | T.I1.), PaboTomaTens 00513aH pacTOPTHYTh JIOTOBOP B CPOK, YKa3aHHBIN B
3asBiieHnu PaboTHuKa.

2.14. PacrtopykeHue TPYyIOBOTO JOTOBOpa MO MHHUIHMATHBE PaboTomaresns mpou3BOAUTCS
10 OCHOBAHMUSIM, NIPEyCMOTPEHHBIM Tpy0BBIM KOIEKCOM PO.

2.15. PaboTHHMKaM BBIIIJIAYMBAETCS BBIXOJIHOE IOcCOOME B pa3Mepe W B CIydasX,
IIPEAYCMOTPEHHBIX ACUCTBYIOLIUM TPYIOBBIM 3aKOHOAATEILCTBOM PD.

2.16. IlpekpamieHue TpyAOBOTO J0roBopa ohopMIIIETCS MPHKA30M (pacrlopsKeHHEM)
PabGotonmarens. C mpukazom (pacmopspkeHueMm) PaboTomarenss o TpeKpalieHuu TPYIOBOTO
noroBopa PaGoTHUK 1omKeH OBITh O3HaKOMJIeH moj mnoxamuch. Ilo TpeGoBanuio PaGoTHuka
PaGoTonmarens 00s3aH BBIIATH €My HaJJIEKaIIMM O0pa3oM 3aBEPEHHYIO KOIHIO YKa3aHHOTO
npukasa (pacnopspkenus). Eciu npukas (pacnopsbkeHHE) 0 IPEKpalleHuH TPYAOBOTO JOTroBopa
HEBO3MOXKHO JIOBECTH 110 cBeieHus! PaboTHuKa ni PabOTHHK OTKa3bIBAE€TCS 03HAKOMHTBHCS C HUM
O[] TIOATKCH, Ha TIpUKa3e (pacrlopsyKeHUH) IPOU3BOJUTHCS COOTBETCTBYIONIAS 3aIHCh.

2.17. PabGoronatenp BeIaeT PaOOTHUKY B I€Hb YBOJBHEHUs (TIOCICTHUN JTCHB pabOTHI)
TpyAoBy0 KHWXKYy win crpaBky CT/-P (ecim »siekTpoHHass Tpy[oBas KHIKKA) M 110
IUCbMEHHOMY 3asBJIEHUI0 PaO0OTHHKA KOMMU JOKYMEHTOB, CBSI3aHHBIX C PA0OTOM.



2.18. B ciyuae, ecnu B IeHb YBOJIBHEHUS HEBO3MOXHO BbIIaTh PaOOTHHKY TPYIOBYIO
KHUXKKY B CBSI3U C €r0 OTCYTCTBHEM JIMOO OTKAa30M OT MOJIYyYEHHUsS TPYyAOBOW KHMXKKU Ha PYKH,
pabotomarens HampasisieT PaOOTHHKY yBeIOMJICHHE O HEOOXOIMMOCTH SIBUTHCS 3a TPYAOBOU
KHIOKKOW JIMOO J1aTh CBOE coIVlacMe Ha oThpaBieHue ee no mnoure. Co JHSA OTHpaBiIEHUsS
yBenomiieHust PaboToarens 0cBOOOKIAETCS OT OTBETCTBEHHOCTH 3a 33JIPKKY BbIIa4u TPYI0BOI
KHUKKH.

2.19. Beolmuata Bcex CyMM, MpHUUTaOmuXcs PaOOTHHKY, HPOU3BOIUTCS B JIEHB
yBosjbHeHUs PabotHuka. Eciin PaboTHUK B IeHb yBOJBHEHUS HE paboTall, TO yKa3aHHbIE CyMMBI
JOJDKHBI OBITH BBIIJIAUEHBl HE TIO3[HEE CJEIYIOIIEro JHS IOCIe TNPEIbSBICHUS YBOJICHHBIM
paboTHHKOM TpeOOBaHMsI O pacuere.

2.20. /11 mOJHOTO pacyera /0 JHS YBOJIBbHEHUS paOOTHHUK 00sI3aH coaTh YHCIAIIMECS 3a
HUM MaTepuallbHble IEHHOCTH, CIIeL000py10BaHHUE.

3. PABOYEE BPEMA U BPEMS OTJAbIXA

3.1. Jnst PabOTHUKOB aAMUHUCTPATHBHOTO COCTaBa YCTAHABIIMBACTCS CJCTYIOIIHI
pexumM pabodero BpeMeHU:

- MPOAOIKUTENBHOCTh pabouero BpeMeHn — 40 4acoB B HECIIO;

- MATUHEBHAS paboyasi Heemsl C IByMs BBIXOHBIMU JTHIMH — Cy0OOTa U BOCKPECEHbE;

- IPOJIOJKUTENIBHOCTD €KEAHEBHON PaOOTHI COCTABISIET § YacOoB;

- Bpems Hauasa padotsl — 08:00, Bpemst okoHvyanus pabotsl — 17:00.

- MEpEpbIB I OTIbIXa U MUTAHUS MPOAOJDKUTENbHOCTHIO oauH 4yac ¢ 12:00 mo 13:00,
KOTOpBI B pabouee BpeMs HE BKIIOYACTCS M HE OIUIauMBaeTcs. BpeMs Hayania U OKOHYAHUS
nepepsiBa AJsl OTAbIXa U MUTaHUSI MOXKET ONPEAeNAThC UMHIMBUIYAIBHO C KaxabIM PaboTHHKOM
U (PUKCHPOBATHCS B TPYJOBOM JJOTOBOPE.

[lepepsIB Asist OTABIXa U MUTAHUS HE MPEIOCTABIACTCS PaOOTHUKY, €CIIM yCTAHOBJICHHAS
JUTSL HETO TIPOJIOJIKUTEIFHOCTD €KETHEBHON pa0OThI (CMEHBI) HE MPEBBIIMIACT YETHIPEX YaCOB.

3.2. lns PaGOTHUKOB TEAarormdyeckoro COCTaBa YCTAHABIMBACTCS CIEAYIONIUN PEXUM
pabouero BpeMeHH:

- COKpalIEHHas MPOJOJKUTENILHOCTh pabouero BpeMeHu — 36 4acoB B HEAEMIO (COTJIacHO
TK P® Cratbs 333. [IpogomKuTensHOCTh pabodero BpeMeHH MeAarornueckux paboTHUKOB);

- MATUHEBHAs paboyasi HeleNs C IByMs BBIXOJHBIMH JTHAMU — cy000Ta U BOCKPECEHbE;

- BpeMsl Havaja W OKOHYAaHUS pabOThI, a TakKe BpeMs MPEAOCTABICHHS MepephIBa s
OTIIbIXa W MUTaHUS MeAarorndeckux PaOOTHMKOB B COOTBETCTBUU C paCHHCAHUEM Y4EeOHBIX
3aHATHI.

- MPOJOJKUTENLHOCTh MEpephiBa UIA OTIbIXa M IMUTAaHUS — OJUH Yac, KOTOpOE He
BKIIIOUAETCS B pabouee BpeMs U HE OIJIauruBaeTCsl.

3.3. Pexum pabGoyero BpeMEHHM W BPEMEHH OT/AbIXa I€Iarorndeckux PaOOTHUKOB
YCTaHaBIUBACTCA C yUETOM:

- IPOAOKUTEILHOCTH pabovyero BpeMEeHH WJIM HOPM YacoB IeIaroruvyeckoil paboThl 3a
CTaBKY 3apa0OTHOM IUIATHI, YCTAHABIMBACMBIX MEAArOTHYECKUM paOOTHUKAM B COOTBETCTBUU C
3aKO0HOIaTeILCTBOM Poccutickoii peneparuu;

[Menarornueckue PaOGOTHWKM  BBIOTHSIOT — TENAarOTHYECKYyl0, OpPTaHH3AIMOHHYIO,
METOJMYECKYI0 padoTy, MPEeayCMOTPEHHYIO TPYAOBBIM JIOTOBOPOM B Tpenenax 36-4acoBoi
paboueii Henenu.

3.4. VYueOHas Harpy3ka IeJarorndeckoro PaOOTHMKa YCTaHaBIMBACTCS HCXOAS W3
KOJIMYECTBA YacOB MO y4eOHOMY IJIaHy M Y4eOHBIM Tporpammam, 0OeCIeYeHHOCTH KaJIpaMH,
JIPYTUX YCIOBUH paboThl. YueOHas Harpy3ka. O0beM KOTOPOi O0IbIIIe UM MEHBIIIE HOPMBI YaCOB
3a cTaBKy 3apabOTHOM IJIaThl, YCTAaHABIMBAETCS TOJIBKO C MUCHMEHHOTO coriiacus PaboTHuHKA.

3.5. B nmpeanpa3zgHudHbIe U NPEABBIXOIHBIE THU MPOAOIKUTEIHLHOCTh paboydero JHs
COKpaIlaeTcsi Ha OJJMH Yac.
3.6. Jlst HeKOTOphIX PaOOTHHKOB MOTYT yCTaHABIWMBATHCS U WHBIC PEKUMBI PaOOTHI

UCXOJS U3 CITy’)KeOHOM HEOOXOTUMOCTH.
3.7.  Jna PaboOTHHMKOB, pabOTaOMIMX IO COBMECTHTEIBCTBY, MPOIODKUTEILHOCTh
pa60qer0 AHA HE JOJIKHA IMPECBBIIIATL YCTBIPECX YaCOB B ICHb.



3.8.  IIpomomxuTenbHOCTh pabouero BpeMEeHH B TEYCHHE OJTHOTO MecsIa Mpu padoTe 1o
COBMECTUTEIILCTBY HE JOJDKHA MPEBBINIATH IMOJOBUHBI MECAYHOM HOPMBI paboyero BpPEMEHH,
YCTaHOBJICHHOH JIJIsl COOTBETCTBYIOIIEH KaTeropuu PaGOTHUKOB.

3.9. PabGoromarens o00s3aH yCTAaHOBUTh HEMOJHOE pabouee BpeMs IO MPOCKOe
PaGoTHUKOB ClIEIyIONUM KaTeropusiM pabOTHUKOB:

- OepeMEeHHBIM KCHIIIMHAM;

- OJIHOMY W3 poAMTENel (OMeKyHy, MOMEUUTEINI0), UMeloleMy peOeHKka B Bo3pacte 110 14
neT (pedeHka-uHBaMIa 10 18 ner);

- JIMIly, OCYILECTBIISAIOUIEMY YyXOJA 3a OONBHBIM UJIEHOM CEMbH B COOTBETCTBUH C
MEAUIMHCKUM 3aKJII0YEHHEM, BbIIaHHOM B YCTAHOBJIEHHOM IOPSIJIKE;

- JKCHILMHE, HAXOIAIICHCS B OTIIYCKE IO YXOy 3a peOSHKOM 10 JOCTHKEHUS] UM TPEX JIeT,
oty peOeHka, O0alOymike, naemy, JAPYroMy pOJACTBEHHUKY WJIM OIEKyHY, (aKTHUeCKH
OCYILECTBIISIOLIEMY YXO/J 32 peOCHKOM U JKeJaloIeMy paboTaTh Ha yCIOBUAX HETIOIHOT0 pabodero
JTHSI C COXpaHEHUEM MTOCOOus.

3.10. CBepxypouHble pabOThI, KaK MPaBUIIO, HE JoycKatoTcs. [IpuMeHeHne cBepXypouHbIX
paboT paboTomarereM MOXET MPOU3BOAMUTHCA B HCKIIOYUTENBHBIX CIIy4asX M B IMpeienax,
MPEAYCMOTPEHHBIX JIEUCTBYIOIIUM 3aKOHOAATENBCTBOM PO.

3.11. PabGoTHuKaM TPENOCTABISETCS €XKETOJAHBIH OCHOBHOW OIJIAYMBAEMBIA OTITYCK
IPOIOJDKUTEIBHOCTBIO 28 KaJIeHAAPHBIX JHEH, MEeJIarornyeckuM pabOTHUKAM IPEIOCTaBISAETCS
YIUIMHEHHBIA OTMYCK MPOJOJLKUTEIBHOCTBIO 56 KaneHAapHbIX AHE. [Ipyu 3ToM oTnyck AOJIKEH
OBITH MCIIOJIB30BAH HE M03/1Hee 12 Mecs1eB nocie OKOHYAaHUs TOro paboyero roja, 3a KOTOpbIi OH
MIPEIOCTABIISAETCS.

3.12. HepaOouue mnpa3zgHUYHBIC JHU, NPUXOAAILIMECS HA TEPHOJ] OTIYCKa, B YHCIO
KaJICHAApHBIX JTHEH OTIycKa HEe BKJIIOYArOTCs. TakyKe B YHMCIIO KaJIeHIApHBIX JHEW OTIIyCKa He
BKJIIOYAETCSl TEPHOA BPEMEHHOM HeTpynocrnocoOHocTH PaboTHMKA MpH HAIWYUM  JIMCTKA
HETPYI0CITIOCOOHOCTH.

3.13. IIpaBo Ha UCTIOIB30BAHUE OTITYCKA 32 MEPBBIA 0/ pabOTHI BO3HUKAET Y paOOTHUKA 110
HUCTEYCHUU 6 MECSIeB €ro HempephiBHOW paboThl y manHoro PaGoromarens. [lo cormamenuto
CTOPOH OIIAaYMBAEMBIH OTITYCK PAOOTHUKY MOXET OBITh NMPENOCTABJICH M 10 UCTEUCHHUS LIECTU
MECSIIEB.

3.14. O13b1B PaboTHHKA U3 OTIIyCKa JOMYCKAETCS TOJIBKO C €ro COTJIacHs M 10 IpUKa3zy
pabortonarens. Heucrnonb3oBaHHasi B CBSI3U C 3TUM 4acTh OTIYCKa JOJKHA OBITH MpEeoCTaBiIeHa
no BbIOOpy PaGoTHuka B ynoOHOe JUIsi HErO BpeMs B TE€UEHHE TEKylIero pabouero rojga Wid
MIPUCOCIMHEHA K OTITYCKY 3a CIEAYIOIIHNI pabounii TOI.

3.15. Tlo cormacoBanuio ¢ pabotomareneM (0OPMICHHOMY IPHKA30M), PAOOTHUKY
MOXET OBITh TPEJOCTABICH OTMYCK 0€3 COXpaHEeHHs 3apabO0THOM IIIAThl IO CEMEWHBIM
0OCTOSITENTLCTBAM.

3.16.  Cmepxypounble pabOTBl, Kak TMpaBWJIO, HE JOINyCKaroTcsa. I[IpumeHeHUe

CBEPXYPOUHBIX paboT paboTomaTeNIeM MOXET MPOU3BOIUTHCS B MCKIIOUUTENBHBIX CIIydasx U B
npeaenax, NpeayCMOTPEHHBIX JEUCTBYIOIIUM 3aKOHOAATENbCTBOM PD.

4. OCHOBHBIE OBA3AHHOCTHU PABOTHHUKOB

4.1 Pa6orauku OO0 «Akaaemus [ToapsamankoBy o0s3aHBbI:

4.1.1 J1oOpOCOBECTHO HCIIOJHATH CBOHM TPYAOBBIE OOS3aHHOCTH, BBINOJIHATH YCIOBHUS
3aKJIFOYEHHOTO TPYAOBOTO JOTrOBOpa, COONIONATh JUCHUIUIMHY TPYJAd, BBIIOIHATH HACTOSIIUE
[TpaBuna u 1OMKHOCTHYIO HHCTPYKLUIO.

4.2.1 CBOEBpEeMEHHO M TOYHO HUCIOJHATH PACIOPSDKEHHs paboToAaTeNsl, UCIOIb30BATh
Bce pabouee BpeMs sl POU3BOAUTENIBHOTO TPYJa, BO3AEPKUBASACH OT AECHCTBHM, MELIArOIUX
JPyTUM paOOTHHUKAM BBITIOJHATE UX TPYIOBBIE 00SI3aHHOCTH.

4.3.1 CoOmronars TpeOOBaHUS IO OXpaHE TPYAa, TEXHUKE O€30MaCHOCTH, TUTHEHE TPY/la
U T[POTHBOIOXKAPHOTO PpPEXKHMa, MPEIYCMOTPEHHbIE COOTBETCTBYIOUIMMH TpaBWIAMH U
UHCTPYKLHUSAMHU.

4.4.1 IlpuHumarb Meppl K HEMENJIECHHOMY YCTPaHEHMIO IIPUYMH U  YCJOBHIA,
NPENATCTBYIOUIMX MM 3aTPyAHSIOIMX HOPMaJbHOE BBINOJIHEHHE paboThl. HeszamennurenbHo



cooluiarh aAMUHUCTPALMM WIM HEMOCPEACTBEHHOMY HAYaJbHUKY O BO3HUKHOBEHHM CHUTYAllHH,
MPEJICTABIISIIONICH YyTPO3y KU3HU U 3[JOPOBBIO JIIO/IEH, COXPAaHHOCTH UMYIIIECTBA YUPEKICHUS.

4.5.1 CopepxaTb cBOe pabodee MECTO B YHCTOTE, OOOPYIOBaHHE B HCIPABHOM
COCTOSIHUM, COOJIIOJaTh YCTAHOBJICHHBIH MOPSAOK XpAaHEHHS MaTEpUaNbHBIX LEHHOCTEH u
JIOKYMEHTOB.

4.6.1 Kpyr o6s3aHHOCTEH, KOTOPbIE BHITOTHAET KX bl pAOOTHUK IO CBOCH JIOJIKHOCTH,
orpeensercss KBaTU(PUKAMOHHBIM CIIPABOYHUKOM JOJKHOCTEH pabovmX M CIIyXallliX, a TaKKe
JOJKHOCTHBIMU MHCTPYKLHSAMHU U TIOJIOKEHUSMH, YTBEP)KIEHHBIMU B YCTAHOBJIEHHOM HOPSKE.

4.7.1 ObecnieunBaTh COXpaHEHUE KOMMEPYECKOMN TalHBI.

5. IIPABA PABOTHHUKOB

5.1 Pa6otaukn OO0 «Axkanemus [ToapsaunkoB» UMEIOT MPABO:

5.1.1 Ha pabory, oTBewaromyto mpodeccHoHaTbHON KBaTU(UKAIIMA pPaOOTHUKOB,
00yCIIOBICHHYIO TPYJOBBIM JIOTOBOPOM.

5.1.2 Hapabodee MecTO, COOTBETCTBYIOIIEE TPEOOBAHUSM TOCYIAPCTBEHHBIX CTAHIaPTOB
1 0€30MMacCHOCTH TPY/a.

5.1.3 Ha otmyck u perfiaMeHTHpYyeMbIe TIePEPHIBHI I OTAbIXa (00ea).

5.1.4 Ha 3ammTy CBOMX TPYAOBBIX INpaB, CBOOOJ W 3aKOHHBIX HMHTEPECOB BCEMH HE
3anpeniéHHBIMU 3aKOHOM CITOCOOaMH.

5.1.5 Ha Bo3memenue Bpena, npuunHeHHoro mo BuHe OO0 «Akagemus [loapsqaukoBy.

52 Pabora, Bemonasemas pabotHukamu OOO «Axanemus [loapsaaukoB», MOXKET
BBIMOJHATHCS MU B TOM UHMCJIE€ JAMCTAaHLUMOHHO, B MOPSAKE U Ha YCIOBUAX, MPETyCMOTPEHHBIX
TPYIOBBIM JJOTOBOPOM C paOOTHUKOM.

6. OCHOBHBIE OBA3AHHOCTHU PABOTOJATEJIA

6.1 Paboromarens 00s13aH:

6.1.1  TlpaBuJIBbHO OpraHU30BHIBaTH TPYJ PAOOTHUKOB AJs obecriedeHus 3(h(HEeKTHBHOTO
pazButusi OO0 «Axkanemus [loapsaauukoBy.

6.1.2  Co3znaTh ycloBHs pocTa yueOHO-IIPOU3BOJCTBEHHOTO IIpoIiecca.

6.1.3  OOecneuywBaTh TPYAOBYIO H Y4eOHO-IPOM3BOJCTBCHHYIO JHCIHUIUIMHY B
KOJUJIEKTHBE, BbIMOJIHeHHE HacTodmux [IpaBut.

6.1.4  TloCTOSIHHO OCYIIECTBIISATH OPraHU3ATOPCKYI0, 3KOHOMUUYECKYIO M BOCIIUTATEIbHYIO
paboTy, IPUMEHATh MEPhI BO3JAECUCTBUSA K HAPYIIUTEISIM TPYIOBOM JUCHUILIMHBL, YYUTHIBAsS MPU
TOM MHEHUE TPYI0BOr0 KOJUIEKTHBA.

6.1.5  Co0mogaTh 3aKOHOJIATEIBCTBO O TPYJAE M MPaBHJIa OXpaHbI TPyJa, 00eCIeuynBaTh
Ha/IJIeKallee TEXHUYECKOe OCHAIIEHUEe pabounX MecCT.

6.1.6  OOecneynBaTh  YCIOBUS IS  TOBBIMICHUS  KBATM(PUKANNK  PaOOTHUKOB,
BHUMATEIHHO OTHOCUTHCS K HYXKJaM U 3aIpocaM pabOTHUKOB.

6.1.7  TlocTOSITHHO COBEpIICHCTBOBATH OPTaHU3AIMIO OIUIATHI TPYJa paOOTHUKOB.

6.1.8  BrigaBark 3apaOoTHYIO IJaTy JBa pa3a B Mecsl: ABaHC 3a TeKyumuii mecsi — 30
Yrca TEeKYyIero Mecsua, 3apaboTHas IuIaTa 3a UCTEKIIMKA Mecsll — 15 ducna TeKymero mMecsia.
[Tpu coBmageHuu IHS BBIMIATHI C BBIXOJHBIM WM MpPa3IHUYHBIM HepabouuM IHEM 3apaboTHas
nJiaTa BbIJIa€TCs HaKaHYHE 3TOrO JHS.

6.1.9 Ormiara oTIycka mpou3BOAUTCS HE MO3AHEE, YEM 3a TPU JIHS 10 €ro Havasa.

7. TIPABA PABOTOJATEJIA

7.1 PaGoromarens nmeer mpaso:

7.1.1  VYmpansate paOoTHUKaMH B Tpeneiax IEHCTBYIOMIETO 3aKoHoaarenbcTBa PO u
IIPEIOCTABIEHHBIX TTOJTHOMOYHH.

7.1.2  3axmiouaTh W pacTopratb TPYAOBBIC JOTOBOPHI (KOHTPAKTHI) C pAaOOTHHKAMU B
cooTBeTcTBUU ¢ TpynoBsIM KojekcoMm PD.

7.1.3  JlaBaTh yKa3zaHus, pacopsKeHUs, 00s13aTeIbHbIC JIJIs1 pa0OTHUKOB.

7.14  OuenuBatb paboTy paOOTHUKOB, MPOBOIUTH MEPUOAUYECKYIO AaTTECTALUIO



IIEpCOHAIA.

7.1.5  Tloomupsts pabOTHUKOB 3a J0OPOCOBECTHBIN (D PEKTUBHBINA TPY.

7.1.6  IlpuBnekath paOOTHUKOB K JUCIUIUIMHAPHONW M MaTepUaIbHONH OTBETCTBEHHOCTH B
HOpsi/IKe, yCTAaHOBICHHOM TpynoBeIM KojekcoM P®, nnbivu eaepanbHbiMu 3akoHaMu PO.

8. IHOOMPEHUA 3A YCIIEXH B PABOTE

8.1 3a 100pOCOBECTHOE, WHHUIIMATHBHOE BBIMIOJHEHUE TPYIOBBIX OOsS3aHHOCTEH,
MPOJOHKUTENHHYIO U 0e3ynpeuHyro paboTy, HOBATOPCTBO B TPYJE U 3a JIPYrHe AOCTHKCHHS B
paboTe, B CBSI3U C IOOMJICHHBIMU JJaTaMH, TPUMEHSIOTCS CIEAYIOUINE TOOIIPEHHUS:

8.1.1  OObsaBneHHE 6JATOAAPHOCTH.

8.1.2  Bpigaua npemuu (B TOM YHCIIE K FOOMICHHBIM JJaTaMm).

8.1.3  HarpaxneHue 1IEeHHbIM IIOJJaPKOM.

8.1.4  HarpaxieHue mo4eTHON IpaMOTOM.

9.  OTBETCTBEHHOCTD 3A HAPYIIEHHUE TPYJIOBOW JUCIIUITIJINHBI

9.1. Hapymienue TpynoBOM IUCHMIUIMHBI, T.€. HEUCHOJHEHHWE WM HEHaJIeKallee
UCTIOJTHEHHE 10 BUHE pa0OTHHKA BO3JI0KEHHBIX HA HETO TPYAOBBIX O0S3aHHOCTEH BIIeUeT 3a OO0
MIPUMEHEHHUE MEp IUCIHUIIMHAPHOTO WJIM OOIIECTBEHHOTO BO3ACHCTBUS, a TaKKe MPUMECHEHHE
WHBIX Mep, IPEyCMOTPEHHBIX ACHCTBYIONIUM 3aKOHOIATEILCTBOM.

9.2. PaGoTonmarens uMeeT MpaBo MPUMEHSTH CIICTYIONTNE TUCIUIUIMHAPHBIC B3bICKAHUS:

e 3aMcyYaHHe.
®  BBITOBOD.
® YBOJIbHEHHE 110 COOTBETCTBYIOIINMM OCHOBAHUSIM.

9.3. JluciunanHapHOE B3BICKAHWE MPHUMEHSETCS pabdoTojaTeNeM TIOCle TMOTyYeHHs
NUCHbMEHHOTO OOBSCHEHHS OT paboTHMKA O NpuuMHaX HapymieHus. OTka3z pabOTHUKA JaTh
0OBSICHCHHE HE SIBJISETCS MPETSATCTBUEM U1l IPUMEHEHUS UCITUTUTMHAPHOTO B3bICKAHUS.

94, [Tpuka3 o IpUMEHEHUH UCIUTUTMHAPHOTO B3BICKAHUS OOBSBISETCS PAOOTHHUKY O]
pocnuchk B TeueHue TpEX paboumx maHEH co aHs ero m3manus. OTka3 pabOTHUKA MOAMUCATHCS 00
O3HAKOMJICHHUHU TIpHKa3a (pacropspkeHus) opopmiisieTcss akToM U HE SIBISIETCSl OCHOBAHUEM ISt
OTMEHBI B3BLICKAHMS.

9.5. B TedeHune Bcero cpoka AEMCTBUS AUCLMILIMHAPHOTO B3BICKAHUS MEPHI MOOLIPEHUS
K paOOTHUKY HE IIPUMEHSIOTCA.
9.6. JlucuMmiimHapHOE B3BICKAHHME JIEHCTBYET B TEUEHHUE IOJa, MOCIE YEro yTpauuBacT

cuity. B3pickanue MoeT OBbITh CHSATO JOCPOYHO MO XOAATalCTBY I'€HEpaIbHOrO AMPEKTOPA WU
TPYAOBOTO KOJUJICKTHBA, HE OXMIasi MCTEUYEHUS Trojla, eCiu pabOTHUK HE JIOMYyCTHI HOBOTO
HapyLICHUs TPYIOBOW JUCUMUILTHHBI U POSBUI ce0sl KaK XOPOILUH, 100pOCOBECTHBIN PaOOTHHK.
9.7. PabGoTHuk mnpu mnpueme Ha paboOTy NpUHHMAET Ha cebs 00s3aTeabCTBO O
HEepa3TJalleHuy CBEACHHI, COCTABISIONIMX KOMMEPUECKYIO TallHy:
® pe3yNbTaThl PUHAHCOBO-XO3SHCTBEHHOMN JCATEIHHOCTH.
e cojep:KaHHE JOTOBOPOB.
e 1udpoBsie JaHHBIE (OHIOB PA3BUTHSI, OIUIATHI TPYJa U T.II.
® [EPCHEKTUBHBIC MIAHBI PA3BUTHUS YUPEKICHHS.
¢ (hUHAHCOBOE MOJIOKEHHUE PEATNPHUATHS, BIOKECHHUS CPEICTB B KOHKPETHBIE IIPOEKTHI.
3a pasriameHne KOMMEpPYECKOW TallHbl PaOOTHUK TMPHUBIEKACTCS K JIUCIHUIUIMHAPHON
OTBETCTBEHHOCTH, BILIOTH 110 yBoJbHEHUs 1.7 ¢T.243 TK PO, 11.6 «B» c1.81 TK PO.
9.8. Pa6otnuk OO0  «Axkagemust  [logpsiauukoB» — o0s3yeTcss  COOJIIOAATH
KOH(HICHIIMATIBHYIO HH(POPMAIHUIO O:
e KanpoBbix JOKyMeHTaX paOOTHHUKOB (BKJIIOYasl JaHHBIE O CAMOW CeMbe, TPYJIOBbIE
JIOTOBOPA, JIUYHBIE JeJIa, TPYAOBbIC KHUKKH).
e Pasmepe 3apaboTHOI M1aThI TF0O0T0 pabOTHHKA, pa3Mepe BO3HATPAXKICHUSI.
e PernamMeHTHPYIOIIMX U YCTaBHBIX JTOKyMEHTax yupexaeHus (YcraB, MPOTOKOJIOB
coOpaHwuii u T.11.).
3a paszrimamieHue  KOHPUACHIMANbHOW HWHGOpManuK pPAOOTHUK TPUBIICKAETCS K



JUCLUIIIMHAPHOM OTBETCTBEHHOCTH.
9.9. JucuumnimHapHOe B3bICKAHUE HAKJIAAbIBAETCS FT€HEPATIbHBIM TUPEKTOPOM.

10. OXPAHA TPYJA

10.1.  PaGoromarens oOecneunmBaeT 370pOBbe U Oe30macHble YyCIOBUSA TpYyZa,
pa3pabaTbhIBaeT U peasin3yeT IUIaHbl YIIyUlIeHUs YCIOBUI OXpaHbl Tpy/a.

10.2.  PaGoromarenp obecriednBaeT HajIieXallee TEXHUUYECKOe 000pyaoBaHuE paboumx
MECT U CO3J]aeT Ha HUX yCJIOBHs pabOThI, COOTBETCTBYIOIME MTPaBHJIaM 110 OXpaHe TPyAa.

10.3.  PaGoronarens pa3pabaThiBaeT HHCTPYKIMH IO OXPaHE TPy/a, IPOBOIUT OOyUeHHeE,
UHCTPYKTaX COTPYAHHUKOB M OCYLIECTBISCT KOHTPOJIb 32 BHIIIOJHEHUEM COTPYTHHUKAMH HOPM IO
OXpaHe TpyJa.

10.4.  PaGornuku OOO «Akagemust IloapsauukoB» o0ecneunBalOT COOIIO/ICHHE
TpeOOBaHUI O OXpaHe TPyJa M TEXHUKE O€30MacHOCTH, TPeOOBAaHWW CAaHUTAPUU W THTHCHBI,
JOJDKHOCTHBIX M MHBIX WHCTPYKITUH.

10.5. PabGoTHukm 00s3aHBI comepkaTh 00OpyJOBaHWE, UMYIIECTBO W WHBeHTaph OO0
«Axkanemust [loapsiunKoB» B UCIIPABHOM COCTOSTHMM, OO€CIeurBast 34 HUMH HaJIeXKaIUHA yXOI.

10.6. PaGornukam 3ampemiaercs mosiBnieHue B pacnonokennn OOO  «Axagemus
[ToapsquukoB» B HETPE3BOM BHJE, MPUHOCUTH C COOOW M pacnuBaTh CIMPTHHIE HAIMUTKH.
OcCTaBnATH TUYHBIC BEIIU U CIICLOJCKY B HE OTBECHHOM JUISI 3TOT'O MECTe.

10.7.  Kypenue B pacnonoxenun OOO «Akanemus [loapsiaunkoBy pa3pemnieHo TOJIbKO B
CHEeMaTbHO OTBEACHHBIX MECTaX. 3a HapylleHHe MPaBHJ KypeHUs paOOTHHKH MPHUBIEKAIOTCSA K
a/IMIHUCTPATUBHON OTBETCTBEHHOCTH.

10.8.  IlpaBuia BHYTpEHHETO TPYAOBOIO paclopsiika pa3melnaroTcs B ceTu MHTepHeT Ha
odurmansaoM caiite OO0 «Akanemus [loapsaaukoBy.

11. 3AK/IIOYUTEJIBHBIE TOJIOKEHUSA

11.1. Ilo BceM Bompocam, HE HaIIEAIIMM CBOEro pemeHus B HactoAmmux lIpaBunax,
PaGorauku u Paboronarens pyKoBOJACTBYIOTCS MosiokeHUsIME TpynoBoro kojexca P® u nHbIx
HOPMATUBHBIX MTPABOBBIX aKTOB PD.
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